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SWP06: Guidance for Final Project Report

Introduction

Sciencewise Expert Resource Centre (Sciencewise-ERC) project funding is provided by the Department for Business, Innovation and Skills (BIS). It is a condition of funding that projects provide a certain level of information about their activities for Sciencewise-ERC monitoring purposes, and also to contribute to the overall Sciencewise-ERC objectives of creating excellence in public dialogue to inform better policy in science and technology. This document provides a suggested template that can be used for the final project report.

1. BACKGROUND

Project title

[insert title]

Organisation managing project

[insert information]

Contact name and telephone

[insert details]

Total project budget (£)

[insert amount]

Sciencewise-ERC grant (£ and %)

[insert amount]

Brief description of project 

[max 150 words]

Previous experience 

[Have you done this sort of public dialogue work before?]

Topic of project 

[Please select one of the following topics and add a further descriptor if necessary 

Bioscience
Climate change

Food

Futures

Governing science and technology

Healthcare

Information and communication technology
Information management and use

Nanotechnology

Public engagement practice

Wellbeing

Project aims and objectives 

[State agreed aims and objectives.  [How have these objectives been achieved?]

	Objectives
	Activities
	Achievements

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Policy context

[e.g. what led to the project happening, what specific policy was being influenced, why the policy development needed public dialogue - what were the drivers?, had there been previous public engagement on the specific or related issue?, where next for policy development?]
2. ACTIVITIES

Project activities:

· Details of events 

[how many held, where, how they linked together, which were online or face to face, what were the objectives of the individual events if different]

· Details of other engagement and communication methods used alongside the dialogue, if any 

[e.g. polls, exhibitions, performance, media collaborations, website to provide information, publications etc]

· Numbers and types of public participants attended / reached by different engagement methods 

[demographics e.g. age, gender, ethnic minority, and disposition e.g. knowledgeable or not]

· Aim for nature of public participants 

[e.g. diversity of views, demographically representative sample of the UK population etc]

· Any targets for specific groups within the population, and extent to which met
· Method of recruitment 

[e.g. used professional recruiters, face to face on streets, electoral roll etc]

· Materials used 

[e.g. what specially produced and how those were written including stakeholder involvement in drafting], other materials used from other sources [what, where from, how used, how useful]

· Policy makers / decision makers directly involved - how and why 

[e.g. attended events, formulated questions, read reports of results of events etc]

· 'Expert' and other stakeholder involvement and how well that worked
[e.g. what 'types' of experts, how many of the different sorts, what was their role e.g. in design of the process, within an advisory group for the process overall, identifying key questions for the process, attendance in some role at the events etc] 

· Communications undertaken and coverage achieved 
[e.g. what produced, for what key audiences, copies distributed / hits on website etc, what media work done and with what results]
3. OUTCOMES AND LESSONS LEARNED

What were the main achievements / benefits of your project, for your organisation and others? 
[e.g. specific policy changes, new policy developed that was different as a result, learning, views of participants or others changing, skills developed, finding out what people thought, confidence in decisions, behaviour changing]

What were the main costs (financial and other)?

What worked best within the project?

What worked least well?

What were the most surprising / unexpected things that you experienced during the project? 
[e.g. Were there any unexpected public reactions? Were there any unexpected reactions from policy makers, experts or stakeholders]
What would you do differently next time (assuming roughly the same aims and objectives, context etc)?

What key lessons would you suggest to others if they were trying to do similar things? 

[e.g. What was easy or difficult? What took more resources than expected? What took longer than expected]
What lessons could you identify specifically in relation to the Sciencewise-ERC research areas, if any? 
[i.e. on scale of engagement - big or small, ensuring policy makers take notice, working with experts, evaluation, supporting participants, communications and media]
Has running this project changed your view of the value of public dialogue and in what ways? 
[e.g. want to do more of it, will be more careful in future, want to encourage others to use dialogue]
What are your future plans for this project / area of work, and how does that build on the Sciencewise-ERC experience?

4. FEEDBACK

Feedback on Sciencewise-ERC support

•
What difference did Sciencewise-ERC support (both £ and other support) make to your project, if any?

•
Apart from the funding, what was the most useful aspect of Sciencewise-ERC support to you?

•
What was the least useful aspect of Sciencewise-ERC support to you?

•
How valuable was the support of the Sciencewise-ERC advisers / monitors:  very valuable / quite valuable / not very valuable / not at all valuable

•
How easy and supportive were the Sciencewise-ERC project and grant management services: very easy and supportive / quite easy and supportive / not very easy and supportive / not at all easy and supportive

•
Where else (beyond Sciencewise-ERC) would you recommend as a source of valuable support (money, advice, information, contacts etc)?

Anything else you want to add about your experience of running this project, and / or working with Sciencewise-ERC?
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